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     Planning Template
Human Resources






What we want to achieve?            Our Organisation’s Goal?
Example: We will review and improve how we keep our personnel and HR records, a) to ensure we protect and respect our employee’s privacy and b) to check we are keeping information for the legal minimum periods.



Steps we will take to achieve this!     Our implementation plan!
	
	Activities / what we will do
	Who will take lead responsibility and organise this?
	Who will help?
	Inputs and resources needed (equipment, time, advice)?
	When will we start this? When will we be finished?
	When/how we report to others
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Continue form as required


 The information contained in this document is general in nature and does not constitute legal advice. If your organisations falls under the Federal legislative scheme call the Fair Work Infoline on 13 13 94 or visit this website  for more specific guidance. If your organisation is in the WA system further information is available here. BBY recommends you seek professional legal advice about your specific obligations and workplace practices – in particular, if you are unsure whether you are in the Federal or State system. 

The information in this template is general in nature. If your organisation falls under the federal Modern Awards call the Fair Work Infoline on 13 13 94 or visit Fair Work Templates. If under the WA Industrial Relations Laws and Awards further information is available here .BBY recommends you seek professional legal advice as to your specific obligations and workplace practices.


 The information contained in this document is general in nature and does not constitute legal advice. If your organisation falls under the Federal legislative scheme call the Fair Work Infoline on 13 13 94 or visit this website  for more specific guidance. If your organisation is in the WA system further information is available here. BBY recommends you seek professional legal advice about your specific obligations and workplace practices – in particular if you are unsure whether you are in the Federal or State system. 
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